Student name-_________________________________________________________
Date of Letter recommendation request-____________________________________
Letter of recommendation needed by-______________________________________
Address the letter to the following:_________________________________________
This letter of recommendation is needed for the following :  (check all that apply)
_______  scholarship, if specific list-____________________________________________
_______ college acceptance





This personal information is listed to assist you in writing your letter of recommendation.
1. School clubs and organizations in which I am involved-_______________________________
____________________________________________________________________________________________________________________________________________________________
2. Elected offices, awards, honors-__________________________________________________
____________________________________________________________________________________________________________________________________________________________
3. Athletics-____________________________________________________________________
4. Employment history/position-___________________________________________________
5. Church or community service-___________________________________________________
______________________________________________________________________________
6. Hobbies, interests, talents-______________________________________________________
7. What are your academic goals?__________________________________________________
8. 3 qualities I like about myself- ___________________________________________________
[bookmark: _GoBack]9. 3 qualities I think my teachers like about me-_______________________________________
10. Any additional information that I think may be worth mentioning in my letter of recommendation______________________________________________________________________________________________________________________________________________
